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Contributions to CSS

Thesetraining notes aimto provide employers with anunderstanding of the administrative proceduresin
respect of the payment of contributions flowing from the schemes' governing material, the Superannuation
Act 1976 and the associated Superannuation Regulations, Directions and administrative arrangements.

Thesetraining notes takeintoaccountany rule changes from 1 July2008. Please refer to the archived training
notes when reviewing member records prior to this date.

These notes are not asubstitute for the Superannuation Act 1976 or associated Regulations.

Commencement of contributions
[CSS 1976, Section 45]

A new member is required to commence contributions from the publicservice payday following the date of
becominga member. Where a personbecomes a member on a payday, contributions aredue on andfrom
the following payday.

The only new members to CSS will be contributors who are recommencing following invalidity retirement,
have deferred benefits or are re-employed former contributors with preservedrights.

Minimum contributionrate
[CSS 1976, Section 45 and 46]

From 1 July 2008 therules changed withregards to the minimum contribution rate payable in CSS.
For percentagerate changes priorto this date you should refer tothe archived training notes.

For contributors to CSS, the minimum or basic rate of contributionis 0%of salary for superannuation. Amember
who elects to pay 0% still accrues contributory service. However, those members whose future benefits are
based ona multiple of basic contributions and earnings (such as CSS members who defer benefits or members
who take theirentire retrenchment benefit as a lump sum)will have their benefits based on basic contributions
of 0% and earnings.

Whilethe default contribution rateis still 5%, membersin CSS must elect if they want to pay basic
contributions at 0%.

Maximum contributionrate
[CSS 1976, Section 48]

Members may also contribute any amount above the basic contribution of 5% of salary for superannuation as
supplementary contributions.

Member contributions will be subject to the non-concessional contribution cap. This cap isindexed by the
Australian Taxation Office each financial year.
Members aged 75 and overare not permitted to make personal contributions.

Itis nolonger necessary for members to formallyelectto pay additional contributions, as any contribution
received on a payday whichisinexcess of theamountof the contributions due, will first be used to offset
anyarrearsand,ifnoarrears exist, will then beassumed to be supplementary contributions.

For members who have elected to pay 0% it is still possible to pay s upplementary contributions. These should be
paidbythe member via BPAY. BPAY detailsare available to the member through their Member Services Online
account, or by contactingus by emailor phone.
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For administrative purposes youragencymay still wishto obtain a signed electionform. Any advice mustbe
placedon the member’s file. An emailis alsoacceptable for the purposes of varying contributions.

Members may increase and decrease theirsupplementary contributions atany time.

Contributions payable
[CSS 1976, Section 45]

Contributions are payable on each publicservice payday in respect of which a contributor continuesto bean
eligibleemployee. (Thisis explainedin more detail later). Afull contributionis payableirrespective of whether
salarymay have been payableonly for a portion of thatperiod or isatlessthanfull pay. The paymentofa
contributionfor a member who has elected to pay 0% willbe reported as 0%.

Calculating contributions for full-time members
[CSS 1976, Section 46]

Calculating the contribution amount

1 Annual rate of superannuation salary & $30,000+ 55,500 =$35,500
superannuationallowances

2 Fortnightlyrate of super. Salary & allowances $35,500+26=51365.39
(divide by 26)

3 Determine 5% basic rate of contribution $1,365.39x 5% =568.27

4 Ifthe amount calculated inStep 3 is nota Round $68.27 =$68.30
multipleof 10 cents, then itmustberounded
up to the next highest multiple of 10 cents.

5 If the contributor is paying supplementary $68.30+5=1%=513.66
contributions, calculate the actual
contributionamount by dividingtheamount  $13.66x8=8%=5109.28
arrived atinStep 4 by 5, and multiplying the
resultby the elected contributionrate.
Do notround further. This method holds for
all contributor types whendetermining a
S amount for a % rate.

Note: Steps 2—3 can be combined by simply dividing the superannuation salaryby 520 (i.e. paydayd] %rate
or 26 +.05=520).
This calculationis standard and does notvary if thereare morethan 26 paydaysin a year.
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Contributions for partial contributors

[Superannuation circular 1987/10 and approved part-time employee regulations]

This is covered in the CSS Part—time training notes.

Membersin receipt of a Partial Invalidity Pension (PIP)
[1976 Act — Instruction 11.6]

WherePIP is payableasa result of redeployment to a lower position, contributions are paid at the former
updated higher salary, unless the actual superannuationsalary overtakes this salary.

Alternatively, the contributor may elect to pay on the
lower salary.

Regardless of the salary on which the member contributes, Example
benefits are always based on the former updated salary
and allowances. This salary must be reportedto us on

each anniversary.

A member is suffering stressand is unable
to continuein the Executive Level 1 position
he held.Heis redeployed to an APS5.

Where the PIPis payableas a result of the member going
permanent part-time, contributions and benefits are calculated
inthesameway as for other permanent part-time members.

He will continue to pay on thesalary
applicableto an Executive Level 1 unless he
elects to pay on the APS5.

Prior to 1985, PIPwasincludedas contributionsalary, and ) o .

therefore, priorto that date, members paidon the higher ] Regardless of.h|s c!ecmon, his employer—

frozen salary or the new lower salary plus PIP. financed benefits willbe based on thesalary
of an Executive Level 1.

From 1985, it was the frozen higher salaryor the new lower
salary. FromJuly1990the salary has been the updated higher
salary or the new lower salary.

Contributions for periods of Leave without Pay
[1976 Act, Section 51]

Members may apply forleave without pay (LWOP) fora variety of reasons.

Leave without pay granted for 12 weeks or less

Contributionsare payable for periods of LWOP granted for 12 weeks or less.

Members whohave electedto pay 0% may continue to contribute at this electedrate for periods less
than 12 weeks.

One exception to this is where a member is on maternity or parentalleave.

e Members on unpaid maternity or parental leave of any durationarenotrequired to contribute on any
publicservice payday falling during that period. However, they may electto pay contributionsif they
wish. Members who have elected a 0% contribution rate may not pay this percentagerateif they have
elected to contribute whilston thisleave. They mustcontribute 5% or above. At the end of this period
of leavethe contributions mustrecommenceat0%.

5of 15



e Membersonamandatory period of maternity leave without pay (i.e. those not eligible for paid
maternity leave) are notrequired to contribute, but may electto do so. If the member has elected to
contribute they may notelecta 0% contribution rate.

e Members, who have payment of their 12 weeks maternity leave spread over 24 weeksfor administration
purposes, are regarded as being on 12 weeks paid maternity leave. They must contribute for the first 12 weeks
and may elect to contribute for the following 12 weeks, which s technically maternity leave without pay.

It should be noted that an electionmust be made on or before the payday or paydays on which the member
wishes to contribute. An election does not apply to preceding paydays and cannot be backdated. Thereis no
set form on which they need to elect.

Leave without pay greater than 12 weeks

Essentially, the superannuationlegislation states that contributors granted LWOP for periods exceeding
12 weeks are not permitted to make superannuationcontributions duringthat period. Howeversince
1July2003if anemployer agrees to pay liabilities whilsta member is on morethan12 weeks leave without
pay then the period can countasservice.

Some examples of this are:

e Aperiodofleaveapproved by the person's employer for the purpose of undertaking a course of
study. Members who haveelected to pay 0% are not permitted to contributeatthis rateif the
leave exceeds 12 weeks.The member may contribute at 5% of their salaryfor superannuation or
above. In the event thatthe member has not elected a percentage ratefor this period of leavethe
defaultrateof 5% will beset by the employer. At the end of this periodof leave the member
contribution shouldbe recommenced at0%. If the member wishes to continueto contributeatan
elected rate of 5% and abovethey will be required to makea new election.

e Memberson Defence Force Leave. Contributions are deferred whilethe member is required to
contribute to the MSBS scheme. However, if the member has previous Defence Force Serviceand is
a DFRDB recipient, LWOP in theInterest of the Service provisions apply. Therefore these members
may continueto contributeif the new employer (Defence) agrees to payment of employer support
to CSS. (Refer cases to us for confirmationof LWOP provisions).

e Memberson Leave inthe Interest of the Service. LWOP may be granted to membersto engagein
employment, which is considered to bein theinterests of the service.

e Forthis LWOP to be recognised as contributory service, the new employer must pay the employer
and productivity component. In cases where the new employeris willing to pay both the CSS liability
and any other superannuation contributions the member may accumulate additional benefits for
thatperiod. Members who have elected to pay 0% prior to commencing the leave are not
permittedto contribute at this rate during this period of leave, they must contribute at 5% of
their salary for superannuation. At the end of this period of leave the member contribution
should be recommencedat 0%.

You arerequired to determine whether the new employeris preparedto meet CSS costs before the
contributor commences the LWOP.

The percentage of employer liability payableis generally the s pecific contribution rate of the parent agency. Both

the employer liability and productivity contribution must be paid, based on the member’s salary for
superannuation.
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Wherethe memberis on LWOP from an organisation which meets its employer component on anemer ging
costs basis, the employer component mustbe paiddirectlyto the parentagency, e.g. the ACT Government.

If the other employer does not agree to meet the employer component, then the member is not permitted to
pay contributions. The leave period wouldbe leave without paynotto countas service for superannuation
purposes.

LWOP remittance advice—S637

If the new employeragrees to pay the employer liability, then the new employer should be provided with the
LWOP remittance advice form, S637, which can be printed from the CSS website. This form must accompanyall
payments forwarded to us to enable easy identification of the member and specify details of the payment made.

Itis the parentagencies responsibility to ensure thatthe new employer is aware of the member’s salaryfor
super on commencementandthe newsalaryfor superateachanniversary.

Itis alsothe parentagencies responsibility to ensurethatall correct payments are madeto us, or youragency,
ifyouareonanemerging costbasis.

Other leave

Inallother instances, contributions mustbe paid atthe elected percentagerateincluding 0% for example:

e Forany periods of leave on reduced pay, such as sick leave or long service leave on half pay.
e Forany periods of sickleave without pay, unauthorised absence andsuspension without pay.
e Forleavewithoutpayfor 12 weeks or less.

Where members areon leave on reduced payor without pay, they may applyto us for approval to defer
payment of their contribution until they return to full pay. Approval will not always be given and should not
be taken for granted.

Refer Section 52 of the Superannuation Act 1976(CSS)

e Allsickleave, regardless of thelength and rate of pay, counts as service. Contributionsare
therefore payablefor the entire period of leave. However, members who have elected to pay 0%
prior to commencing the sick leave are not permitted to contribute at this rate after the period
has exceeded 12 weeks. They must either electa contribution rate of 5% and above. In the event
that the employee has not elected arate for this period of leave the employer must set themat
the default of 5%. At the end ofthis period of leave the member contribution should be recommenced
at 0%. If the member wishes to continueto pay onan elected rate of 5% and above or the default
rate after this period of leave they mustputin another election to do so.

Compensationleave for CSS members who have elected 0%

Members who have electedto pay a 0% contributionrate priorto commencing compensation leave are
permitted to contribute atthisrateifitdoes notexceed 12 weeks. Oncethe period has exceeded 12 weeks
the member mustelectto pay a percentagerate of 5% or above. In theabsence thatthe member has not
elected theagency must putthe member on the defaultrate of 5%. Oncethe periodof leave has stopped the
agency mustsetthe contributions backto 0%. Thereis no election required by the member to set this
percentagerate backto 0%.
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Pre—assessment payments

The questionhas been asked many times about contributions while members are on pre—assessment

payments pending invalidity retirement.

Itshouldbe noted that while CSS grants income support during this time by way of pre—assessment payments,
itdoes notgrantleave. Therefore, agencies must cover theabsence by the grant of sickleave.

Full contributions at full pay rate for the purpose of thistable canalsoinclude a 0% el ected contribution rate.

Payment of contributions while on leave
Type of leave

Recreation

Sick—full pay
Sick—half pay
Sick—without pay
Compensation
LongService
LongService—half pay

Maternity

Parental

Unauthorisedabsence
Suspension—with or without pay
Study leave

Study LWOP

Leave without pay —lessthan 12 weeks

Leave withoutpay—morethan 12
weeks

Leave without pay —during LWOP
takes up temporary employment with
a CSS/PSS Employer

Leave without pay —during LWOP
takes up temporary employment with
a CSS/PSS Employer

Full contributions at full pay rate
Full contributions at full pay rate*
Full contributions at full pay rate*
Full contributions at full pay rate*
Full contributions at full pay rate*
Full contributions at full pay rate
Full contributions at full pay rate

Full contributionsifon paidleave. No contributions required
when on unpaidleave but may electto pay, ifso, atfull pay rate*

Sameas for unpaid maternity | eave*
Full contributions at full pay rate
Full contributions at full pay rate
Full contributions at full pay rate

Full contributions (maximum period of 2 years), canelect notto
pay priorto1July2003

Full contributions at full pay rate includinga 0% contributionrate

Contributions not permitted unless the employer agrees to pay
the employer liability*

Full contributions at parentemployer rate. Temporaryemployer
salary must satisfy qualifying criteria if higher. Salary reduction
rules applyifthesalaryatthe Temporary employer is lower.

Full contributions at parent employer rate. Temporaryemployer

salary mustsatisfy qualifying criteriaif higher. Salary reduction
rules applyifthesalaryatthe Temporary employer islower.
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Payment of contributions while on leave
Type of leave

Leave without pay —employmentwith  Contributions are generally deferred while member contributes
Defence (Armed Forces) employment to MSBS. However if member is a DFRDB recipient LWOP inthe
Interest of the Service provisions may apply. (Refer cases to us).

Leave without pay —employmentin Contributions not permitted unless the full employer liability and
the interests of theservice productivity contributions are paid.*

* For these types of leave a minimum contribution rate of 5% applies for the period in excess of 12 weeks of the approved leave

Where a member has elected a 0% rate and has taken a
period of excluded leave:

sick leave without pay.

leave without pay in the publicinterest.

leave without pay wherethe employer has agreed to pay
compensationleave

and thisleave has exceeded 12 weeks the contributions are set at either the members el ected rate of between
5%and aboveor a default rate of 5%. This will apply fromthe date the leave originally commencedandis
extended and continuous.

Varying the rate of contributions

Birthday review
[CSS 1976 Instruction6.7]

Generally, contributions will be adjusted once a year, on the payday following the contributor's birthday.

The other times during the year when they may be adjusted is following anelection by the member to increase
or decrease supplementary contributions, or when a member el ects to decrease contributions following a
decreaseinsalary.

Contributions are based on the higher of:
e The superannuation salary being received on the anniversary
o The highest superannuation salary received inthe twelve months priorto the birthday.

Options and elections to vary contribution rate

Thereare number of waysin which a member mayvary therate of contributions:
e Increasesupplementary contributions.

Decrease supplementarycontributions.

Electto pay contributionsata 0% rate.

Electto pay 5% basiccontributions.

Electing to contribute on the lower salary following a decreaseinsalary.

(Refer SuperAct 1976, section 47). Ensure that members are aware of the repercussions on their benefits prior
to any election to reduce to lower salary. Elections are not revokable.
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Contributions in arrears
[SuperAct 1976, Section 156 & Instruction 6.15]

Occasionally, contributions paid by the member may beless than that which should have been paid.

Members arerequired to pay their nominated contributions while employed. If contributions are short paid,
the Commissioner hasthe power to take recovery action throughthe courts under Section 156 of the
Superannuation Act 1976.

You shouldensurethatany instances of short paid contributions are quickly rectified. We will advise you when
itbelieves problems exist. As the contributor records we keep are based on information provided by you, itis
very importantthatall theinformationyou providein regards to a contributor (suchas birthday adjustments
and other changesto salaries and hours) is correct.

You shouldalways carefully check information from us to verify that contributions arein factincorrect. [t may
be thatyou have simply forgotten to provideinformation such as the member's partial contributor status or
correctsalary forsuper.

Even though your office will not be contacted inall arrears situations, your agency will be contacted where:
e thereisanongoingshortpaymente.g.thefortnightly deductionisless than theamountdue
e arrearsof $200 or moreexist.

We will generally advise the member, as well as personnel, of the arrears situation through a letter. It is important
that members are aware that arrears exist and that the arrears may have repercussions on a future benefit.

The arrears should be deducted (inadditionto normal contributions) from the member's payover no more
than 13 paydays.

If this arrangement will cause hardship to the member, an application for payment over an extended period
should be forwarded to this office for consideration. The applicationshould give reasons forthe requestand
should nominate a reasonable fortnightly recoveryrate.
If this arrangement will cause hardship to the member, an application for payment over an extended period
should be forwarded to this office for consideration. The applicationshould give reasons fortherequestand
should nominate a reasonable fortnightly recoveryrate.

A coveringmemorandum and recommendations should accompanythe applicationfrom the personnel officer.

Recovery of thearrears attherate nominated by the member shouldcommenceimmediately pending
resolution of theapplication by us.

Ceasing contributions

Cessation of employment
[SuperAct 1976, Section 45]

Contributions ceasefromthe payday followingthedate that the personceases tobe aneligible
employee. Where a person ceases to be an eligibleemployee on a payday, contributions should cease
on the following payday.

If a member ceases the day before a payday and thereforeyou are not ceasing the salary until the following
fortnight, you mayrecover the overpaidsuperannuation deduction, the followingpayday however this action
MUST be advised on the Departmental Report of the benefitapplication. If a member is entitled to take a
refund of their contributions plus interest, we can pay the overpaid contribution with the benefit.
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As contributions are notalways ceased on the correct payday, itisimperative thatyou provide the correct
informationin regard to the payment of contributions on the Departmental Report of the benefitapplication.

Any plus or minus adjustments made after the benefitapplication has been sentto us, must be reported
immediatelyto ensure the member’s benefitis processed correctly.

Transferring between employers of CSS

If a member transfers between employers onlyone contribution is due for the payday coincident with
changing employers.

Itis generallythe responsibility of the new employer to deduct the contribution, however due to the
restrictions of pay cut—offs, the previous agency may pay the contribution. Agencies may need to liaise with
each other to ensurethat onlyone contribution is paid.

If two contributions are paid the new agencyshould process a minus current adjustment the followingpayto
reimburse the member.

If no contributions are paid the new employer mustprocessa plus currentadjustmentto pay the
contribution arrears.

40 years contributory service
[SuperAct 1976, 51B]

Prior to 1 July 2008
Members of CSS who have achieved 40 years of contributory service could elect to cease making
contributions. EPSC (productivity) was not payable.

This option is provided on the basis that no further employer pensionbenefitaccrues after 40 years’ service.

From 1 July 2008
Members of CSS who have reached40 years of contributory service can now electto pay a 0% rate. The effect
of this isthat Employers are now required to pay employer liabilities.

Transition to retirement

Someagencies have been looking closely at retaining valuable employees who are opting to | eave CSS just
prior toturning 55 (the 54/11 option). Whilst we do not promote or advice agencies on whether they should
undertake these options with their staff, we do provide factual information on the administrative processes
involved withthis option.

Transition to Retirementarrangements wereintroduced in2005. Underthese arrangements superannuation
funds allowtheir members whohavereached their preservationageto start receiving their s uperannuation
benefit whilst remaining employed by the same employer, provided that the benefitis paid as a pension.

Whilethe CSS rules have not been changed since Transitionto Retirement was introduced, there are currently
two circumstances were members cancease their CSS contributorymembershipandbecome entitledto a
benefit whilst remaining with the same employer.

Theseare:

Joining another employer sponsored superannuation scheme

CSS members areableto ceasetheir CSS membershipif their employer allows themto joinanotheremployer
sponsored superannuation scheme and the employer contributes more than 9% Superannuation Guarantee to
thatscheme. This option only applies ifthe employer participates insuperannuation arrangements other than
Commonwealth superannuationarrangements. These circumstances do not applyto Australian Public Service
(APS) employees.

11 of 15



Changing to temporary part-time or casualemployment

CSSmembers areableto ceasetheir CSS contributory membership if theiremployer allows them to change
their employment conditions so thatthey are no longer eligible to contribute to CSS, thatis, becomea
temporary part-time or casual employee.

Following cessation of their CSS membership, members areableto apply fortheir pension benefit when they
reach age 55 while continuing to work withthe same employer. The lump sum part of the benefit will need to
be rolled over to an approved Fund. This part of the benefit can only be claimed once the person has ceased
thatemployment.

To claimthe benefit the member will need to complete the application form Deferred Benefit —Continuing
with the same employer CD-A3, whichis located under CSS Forms. Employers are requested to attacha letter
with these forms validating the type of transition to retirement being exercised as APS agencies and some
non—APS agencies have differentrules.

Members aged between 65 and 70

From 1 July 2022
Members aged between 67 and 75 can continue to contribute to CSS even if they're not gainfully employed.
'Gainfully employed' means employed for atleast 40 hours over 30 consecutive daysina financial year.

Before 1 July 2022

As defined under the SIS regulations, members aged 65and over must be gainfully employed to continue to
contribute to CSS. ‘Gainfullyemployed’ means they had to have been employedfor atleast40hours over
30 consecutive daysin a financialyear. This employmentincludes any other employment.

Reason for changeto this document:

Effective 1 July 2007 SIS regulation 7.05 was amendedto allow the accrual of unfunded defined benefits if the
accrualis attributable to non—-mandated employer contributions. This means that CSS members aged 70 to 75
accrue definedbenefits (contributory service and productivity contributions) if they satisfy the work test.

Thesetraining notes have had anirregularity inthe text since this time. Acurrentreview of the training notes
has identified this error. Although not significant (members would not have been affected) the information still
needs to be clearfor the employers with regards to the payment of such contributions when a member
reaches theage of 65 onward.

The changes made are in respect to where it is stated that contributory service does not accrue, wheninfact it does.
The other changes have been to assist the employers ina better flowof the scheme rules for their administration.

Membership from Age 70

From 1 July 2022
Members aged between 67 and 75 can continue to contribute to CSS even if they're not gainfully employed.
'Gainfully employed' means employed for atleast 40 hours over 30 consecutive daysina financial year.

Before 1 July 2022

The SIS legislation permits payment of personal contributions to a superannuation fund by members aged
between 70 and 75 years if they are gainfully employed i.e. working 40 hours over 30 consecutive daysina
financial year.

The Superannuation (CSS) (Productivity Contributions) Regulations 2002 complement the SIS Regulations. The
effect of this regulation is that, exceptfor mandated contributions coveredunderan industrialaward,
productivity contributions are not payable for CSS members beyondage 70. At this point they ceaseto be
mandated employer contributions andthus cannot be accepted due to restrictions imposed by SIS.
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e (CSSmembers between the age of 70 and 75 must contribute to the fund providedthey are working at
least40 hours over 30 consecutive days in a financialyear —this includes any other employment.
(Note: they must be permanent part—time to be CSS members)

Employers continue to pay Employer Superannuation Contributions (PAYG) as Employer
Superannuation Contributions are payable in respect of members for the entire period of
their membership.

e Employers mustpayproductivity contributions on these members’ behalf

o |fthe memberis notworkingatleast40 hoursover30 consecutive days ina financial year, which
includes any other gainful employment, they may not contribute to the fund but remain members
until suchtime asthey have ceased that employment

e PAYGcontinuesto bepaidandreported. Superannuation birthday reviews are to be reported until
such timeasthe member ceases employment. Coding for these records will be done by us.

Over 75

Members aged 75 cannot contribute but will remainmembers of the scheme until such timeas they have
ceased thatemployment.

e PAYGcontinuesto bepaidandreported. Superannuation birthday reviews are to be reported until
such timeasthe member ceases employment. Coding for these records will be done by us.

e  Productivity contributions are not payable for amember over the age of 75.

e Contributoryservicedoes notaccrue. Superannuation birthdayreviews are still to be reported until
such timeas the member ceases fromthatemployment. Leave without paynotto countasservice
may bereported for these members. Howeverit would be preferable for you to advise us by email
thatthe member has turned 75 years of age.

Leave Without Pay
Wherea member is proceeding on LWOP for which contributions are not payable, no contribution is to be
deducted for any payday on whichthe member is on LWOP.

Therefore, if thefirstday of LWOPis a payday, no contribution is to be deducted for that day, even though the
member will have received full salary.

If the day of returnisa payday, a contribution is due for that day even though the member has received no
salaryinthatfortnight.

Advice of contribution detailsto us

Agencies have varying payrollproviders and facilities to allow the forwarding of information on contribution
matters to us. Itis critical that agencies ensure thatany systemis able to satisfactorilyinterface with our system.

Dates of effect

e Iltis critical that the correct date of effect is used to report information. Incorrect effect dates will
resultin anincorrect memberrecord.

e Wereceive numerous re—reports of anniversary salaries with the current paydayas the date of effect.
If you reporta member’s anniversary salary with a date of effect other than the actual birthday date it
will not update the member’s record.
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Effective date for adjustment of contributions

Becomes amember of CSS

Date of effect is the first date
of membership

Anniversary adjustment

Date of effect is the actual birthday date

Election to vary contributionrate

Date of effect is the date of the election

Leave without pay —contributions not required

Date of Effect is the first day of LWOP

Date of Effect is the first day at work
following LWOP

Election to pay contributions during maternity or
parental leave.

Date of effect is the date of the election or the first
payday the member elects to contribute on.
Defence Force Leave

Date of effect is the date LWOP commences.

Date of effect is the first day after ceasing LWOP.

(Refer casesto us for advice of deferral
of contributions).

Contributions shouldcommence on the 1% payday
after a personbecomes a member.

If a membership commences on a payday,
contributions commence from the next
following payday.

Increased contributions are payable fromthe
paydayfollowingthe birthday anniversary date.

To beincluded as part of salary for contribution
purposes, a salary increase mustbe both approved
and effective before the birthdayanniversarydate.

Contributions shouldbe adjusted to the nominated
ratefromthe paydayfollowingthe date of el ection.

Ifthe electionis made on a payday, contributions
should be adjusted from the fol lowing payday.

Contributions are not payable on any payday,
which occurs during a period of LWOP during
which contributions are not permitted orrequired.

If LWOP commences on a payday contributions
should be ceased from andincluding that payday.

Contributions are recommenced from the first
paydayatwork following LWOP. If that dateisa
paydayandcontributions are not commenced until
the following payday one arrears paymentshouldbe
processed unless balanced with commencing LWOP.

The election must specify the payday or paydays to
which the election applies, not being any payday
earlier than the date of the election.

Contributions arerequiredin respect of each
paydaynominated.

Contributions should be ceased from the payday
following liability to contribute to the military
scheme commences.

Contributions should be recommenced from the
paydayimmediately after the date liability to
contribute to the military scheme ceases.
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Change from full-time to partial
contributorstatus

Date of effect is the date the member
becomes

a partial contributor.

Partial contributor changes hours to full-
time.

(Any changein hours by a partial
contributor must be reported to us)

Date of effect is the date the member
changed hours.

Election that reduced salary apply
following asalary reduction

Date of effect is the day of the election.

Date of effect is the actual birthday date.

Last day of membership

Date of effect is thelastday
of membership

For more information

Advise us when a person becomes a partial contributor.

A person becomes a partial contributor on the earliest of:
appointment, if appointed as a permanent part—time officer whois not
already a CSS member,

or

the datethe Form S542 Certificatein respect of likelihood is signed,
or

after the person has worked permanent part—time continuously for

12 months.

Contributions are not adjusted to a partial contributor basis until the
birthday anniversary adjustment following becoming a partial
contributor.

Contributions are adjusted proportionately if, in the 12 months
preceding the birthday, the person had a combination of full-timeand
partial contributor status.

A partial contributor who commences full-time employment remains a
partial contributor forthe purpose of accrual of contributory service
until 12 months full-time employmentis completed.

However, contributions are adjusted proportionately on
the next birthday anniversaryadjust ment to reflect the combination of
full-timeand part—hoursin the preceding 12 months.

The right of electionextends from the date of the salary decrease, up to
three months after the birthday anniversary nextfollowing the salary
reduction.

Ifthe electionis made beforethe birthday anniversary next following
the decrease, contributions should be adjusted, based on the salary
applying immediately after the decrease, from the payday following
thedate of election. |f the electionis made on a payday, contributions
should be adjusted from the next following payday.

Ifthe electionis made withinthree months after the birthday
anniversary, contributions should be retrospectively

re—adjusted from the paydayfollowingthe birthday anniversary, based
onthesalary applying on the birthday anniversary.

Contributions should be ceased with effect from the paydayfollowing the
datethe person ceases membershipof thescheme, i.e. the date of
retirement, resignation, anddeath, dismal.

If the member ceases on a paydaycontributions aredue for that payday.
If the member ceases the day before the payday no contributions are due
even though the member has worked for the entire pay period.

Pleasevisitourwebsite at csc.gov.au/Employers or contact our Employer Services team (see below).

Email

employer.service@csc.gov.au

Web
csc.gov.au

Phone
1300 338 240

& Overseas Callers
sy +612 6275 7000

Fax
(02) 6275 7010

Post
Employer Service

GPO Box 2252
Canberra ACT 2601



